[bookmark: _GoBack][image: ScottishFA clr]
Job Description
	Job Title
	Marketing Executive (Fixed Term until 31 August 2020)


	Reporting to
	Marketing Manager


	Overall Purpose of Job:

	The role of the Marketing Executive is to promote the national sport, across a variety of different activities and levels with a focus on Girls and Women’s football and Grassroots football. The role will be a combination of marketing, sponsor management and event management and activation. 


	Main Duties and Responsibilities

	· Promote and activate marketing plans focussed on girls and women’s football, as well as grassroots football
· Take a collaborative approach to working with both external and internal stakeholders across the Scottish FA
· Sponsor management and activation, ensuring our partners rights are delivered in full, while building relationships between the association and the brands we work with
· Work closely with communications and digital marketing teams to activate annual marketing and communications plans
· Activate all offline marketing, for selected plans. Channels will include but are not restricted to, out of home, email, press, print, radio and content
· Work closely with the digital team to ensure marketing is activated online and across appropriate social channels, ensuring consistency of brand and message between channels
· Organise commercial activity at major international matches, youth team matches and Scottish Cup matches
· Organise and manage events on a regular basis for the Scottish FA Marketing and Communications team and wider colleagues
· Manage the Scottish FA’s roster of agencies, alongside the Marketing Manager
· Support the creation of a brand focussed working environment, where consistency is at the heart of everything we do
· Use insight, where possible, to inform every decision made
· Project manage both long and short term marketing and events projects, using appropriate documentation and planning practices
· Any other reasonable duties, as required and directed by the Marketing Manager


	Person Specification


	Essential
	Desirable

	Knowledge & Experience

	· 3+ years’ experience in a marketing environment
· Experience working for or with marketing agencies
· Budget management experience
· Significant stakeholder management experience

	· Knowledge of football structures in Scotland
· Events management experience 
· Sponsor management and activation experience
· Knowledge and understanding of women’s football


	Qualifications & Training

	· University degree in marketing or a relevant subject

	· Professional qualification in marketing or a relevant subject


	Skills

	· Competent in the use of MS Office packages
· Excellent communication and interpersonal skills

	· Proficiency in Microsoft excel including knowledge of mid-level formulas
· Competence in Photoshop or other relevant graphic design package


	Competencies

	•       Hard working and willing to go above and beyond for the good of the team
· Enthusiasm and an ability to build strong relations with colleagues and partners’
•	Willing to adapt to change and constantly looking for ways to improve
•	Business driven, proactive and entrepreneurial mentality
•	Resilient, with the ability to work to tight deadlines 
•	Ability to work effectively as part of a team with colleagues across wide range of departments
•	Professional, personable and approachable.
•	Demonstrates a flexible attitude, is thorough, and attends to detail with a high level of accuracy

	•	Creative and passionate about sponsorship with a particular interest in marketing, branding, digital platforms and video content

	Additional Related Requirements

	•	Driving licence
•	Due to the nature of the role, flexibility is expected with regards to travelling and working hours

	


	Competitive salary and benefits




image1.jpeg




